
Changing Tax Rate on Food Items 

 

Beginning January 1st of 2023, sales tax on food items in the State of Kansas will 

be decreasing.  This document will guide you through how to change the tax rate 

and prepare for the change on January 1st.   

(Note: This document is only to show you how to update your tax rates in EZSpirits POS.  Be sure to 

check with the State to ensure you know all the specifics of this change and how it affects your 

business.) 

 

First, let’s prepare our tax rates to be adjusted. 

 

1. From the Main Menu of EZSpirits, select  

 

2. Then, choose  

 

 

 

 

3. From here, click on Register/Receipt Options.  

The tax rates are displayed in the middle. 

 

4. Be sure Rate 2 is set to your local sales tax. 

 

5. Select Rate 3, and enter the current local sales tax  

Rate.  (Tax rate 2 and 3 should now be the same) 

 

 

 



Next, let’s change all the necessary items in the Party category (items not 

categorized as alcohol.) 

 

1. From the Main menu of EZSpirits, click on  

 

2. Then select the last tab, Listview UPC.  This will show you all the records and their tax 

rates.   

 

3. To filter just to the Party or non-alcoholic items, press PARTY.  This will filter the grid on 

the left to only those records.  

 

 

 

4. Then choose                              to only  

display items with tax rate 2 applied.  (Tax rate 2 should be your local sales tax rate and 

all party items should already have this tax rate applied.) 

 

5. Scroll through the grid on the right and change any of the items that will need to have 

their tax rate changed (food items) from tax rate 2 to tax rate 3.  Be sure to leave all 

other items in the party category as tax rate 2. 

 

The tax rate setup for you party items and the food items are ready for the change. 

• The party items will keep the tax rate 2 (local sales tax) 

• The party items that need changed should now have a tax rate of 3, and should still 

match the local sales tax rate 

 

Finally, after January 1st, when the new tax is applied: 

When the tax rate officially changes and you are ready to start selling those items at the new 

tax rate, follow the steps to return to the Tax rate setup and change tax rate 3 (the food items) 

to the new tax rate.  These items will now ring at the new rate while leaving all other items at 

the correct tax rate, 


